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for the COUNSELOR, 
TEACHER, and 
ADMINISTRATOR 


Items listed in this category give information on guidance and related fields. 
Such topics as problems of education, employment, labor, etc., are covered. 


Child Psychology 


1. *Preparing Your Child for 
School. Hazel F. Gabbard. Pamphlet 
No. 108. Office of Education. [U. S. 
Govt. Print. Off., Washington 25, 
D. C.} 1949. 22pp. 15c. 


Since the early years of a child's life are 
now recognized as an important period of 
development, this bulletin was designed to 
help parents guide the early learning ex- 
periences and provide opportunities for the 
child to develop physically, mentally, and 
socially. Helpful and practical suggestions 
are included for parents on ways to prepare 
the child for the transition from home to 
school. 


2. The Psychology of the Elemen- 
tary School Child. Lawrence A. 
Averill. [Longmans, Green & Co., 
55 Fifth Ave., New York 3.} 1949. 
459pp. $4.00. 


This book is primarily concerned with the 
problems of children of school age and 
how they should be handled. It will be of 
interest to elementary school teachers and 
teachers in training. The author emphasizes 
the mental hygiene point of view pee h- 
out the book and discusses personality 
adjustment, emotions, attitudes, and other 
aspects of child growth. He writes in 
simple, non-technical language that will be 
easily read and understood. 


3. *These, Our Youngsters. Esther 
L. Middlewood. [Michigan Dept. of 


Mental Health, Lansing, Mich.} 1949. 
39pp. Apply. 


Considered as “a word with parents about 
parents and their children”, this booklet 
will help parents understand the child's 
total pattern of growth—physical, mental, 
emotional, and social. It considers the 
normal behavior problems of children and 
shows how they can be met to suit the 
needs of the individual child. 


Child Welfare 


4. Parent Education in the Nur- 
sery School. Edith N. Norton. {Assn. 
for Childhood Education Interna- 
tional, 1200 Fifteenth St., N.W., 
Washington 5, D. C.} 1949. 30pp. 
50c. 

Although specifically prepared for persons 
in nursery school education, this bulletin 
contains suggestions for parents and teach- 
ers in dealing with children of all ages. It 
shows the relationship between life at home 
and at school and how greater cooperation 
may be achieved in order to promote the 
total growth and development of :the child. 


Education 


5. *Developing Life Adjustment 
Education in a Local School. Dorothy 
McClure. Circular No. .253. [Federal 
Security Agency, Office of Education, 
Washington 25, D. C.} 1949. 18pp. 
Free. 








— Note — 
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(Items 6-12) 


A discussion of what life adjustment edu- 
cation is and a statement of its philosophy 
and guiding principles which are — 
to meet the life needs of youth. A basic 
program, which may be adapted to specific 
needs, is outlined by which a school staff 
can work together to develop an educa- 
tional program concerned with the total 
development of its pupils and suitable for 
its particular situation. 


6. *Education Associations and 
Directories. Florence E. Reynolds. 
Part IV, Education Directory. Federal 
Security Agency, Office of Education. 
[U. S. Govt. Print. Off., Washington 
25, D. C.} 1949. S7pp. 15c. 


An educational reference containing lists 
- of national and sectional educational as- 
sociations; education boards and founda- 
tions; religious education organization; 
state education associations, parent-teacher 
congresses, and library associations; inter- 
national education associations and founda- 
_tions; and current directories, handbooks, 
and yearbooks of educational associations. 
Addresses, responsible officers, official publi- 
cations and frequency of issue are indicated 
for each organization. 


7. *The 1950 Census and the Na- 

tion’s Schools. [U. S. Dept. of Com- 
merce, Bureau of the Census, Wash- 
ington 25, D. C.} 1950. 5Spp. Single 
copy, free. 
This leaflet discusses the 1950 census and 
shows the role of the school in helping to 
make the count a success. It suggests ways 
in which school administrators and teachers 
of elementary and high schools can assist 
in both the schools and the community. 


8. Salaries of City-School Em- 
ployees, 1948-49. Research Bulletin 
No. 2. [Research Div., Natl. Educa- 
tion Assn., 1201 Sixteenth St., N.W., 
Washington 6, D. C.} 1949. Tipp. 
50c. 


A summarization of salary trends for city 
teachers and a discussion of the problem 
in modern education. It points out that 
teachers should be paid reasonable profes- 
sional salaries if the experienced are to be 
retained and the well-qualified attracted, 
and if they are to maintain themselves and 
their families at a professional level of liv- 
ing. The information in this study will be 
of value to boards of education and other 
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groups in trying to meet the personnel 
demand. 


9. *Schools are What we Make 
Them — A Handbook for Citizens. 
{ Bell & Howell Co., 7100 McCormick 
Rd., Chicago 45.} 1949. 32pp. Free. 


A booklet written especially for school 
officials and citizens oT the community to 
help them in planning a program of action 
to provide for their pupils better schools 
and better teachers. It contains suggestions 
for evaluating and appraising present con- 
ditions and for working constructively to 
improve the total school program. 


10. *Statistics of State School 
Systems, 1945-46. Chapter II, Bien- 
nial Survey of the United States. 
FSA, Office of Education. [U. S. 
Govt. Print. Off., Washington 25, 
D. C.} 1949. 96pp. 25c. 


A comprehensive summary of pertinent data 
on public elementary oak ‘oneuiaione educa- 
tion in the continental United States and 
its outlying possessions. Statistical tables 
are included for each state giving popula- 
tion, school enrollment and attendance, fi- 
nance, and administrative and instructional 
staff. Some statistics for private and paro- 
chial elementary and secondary schools are 
also given. 


Elementary Education 


11. Annotated Bibliography of the 

Last Twelve Yearbooks. Mildred F. 
Lucas and Others. [Dept. of Elemen- 
tary School Principals, 1201 Sixteenth 
St., N.W., Washington 6, D. C.} 
1949. 62pp. $1.00. 
A valuable means of locating sources of 
material that will help in professional prob- 
lems and educational responsibilities in the 
elementary schools. It lists articles which 
have appeared in the last twelve yearbooks 
of the Department for easy reference to 
them. The listings are arranged alpha- 
betically by author, and grouped according 
to the subjects under which pec fall. 


12. *Organization and Supervision 
of Elementary Education. [U. S. 
Govt. Print. Off., Washington 25, 
D. C.} 1949. 84pp. 25c. 

The data compiled in this bulletin are 
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based on specific information secured in 
100 cities in 43 states and concerned with 
the common practices used in elementary 
school organization and supervision. It 
answers such frequently asked questions as: 
Who is responsible for the general super- 
vision of elementary education? How are 
classes organized? How do community 
groups cooperate? Others concern organ- 
ization for instruction; records; reports to 
parents; in-service techniques; and _ the 
management utilization, and selection of 
instructional materials. 


Family Life 


13. Joys and Problems of Child 
Rearing. Arthur J. Jersild and 
Others. [Bureau of Publications, 
Teachers College, Columbia Univ., 
New York 27.} 1949. 235pp. $4.50. 
This book is the result of a study of the 
difficulties as well as the frequently ex- 
amined pleasures of child rearing. The in- 
formation on parent-child relationship was 
obtained from personal interviews with 


pee representing 544 families in dif- 


erent economic categories. The categories 
used in tabulating the data are reproduced 
in the appendix. 


Higher Education 


14. Factors Affecting the Admis- 
sion of High School Seniors to Col- 
lege. Elmo Roper. [Amer. Council 
on Education, 744 Jackson Pl., N.W., 
Washington 6, D. C.} 1949. 312pp. 
$3.50. 


Prepared for the Committee on Discrimina- 
tions in College Admissions, this report will 
be of assistance to college admissions 
officers and high school counselors. It is 
made up mainly of statistical tables, com- 
piled from the replies and experiences of 
the 15,000 students interviewed in studying 
college admissions. It briefly reports on 
what factors determine whether an appli- 
cant will be accepted or rejected; what char- 
acteristics a student has to possess to be ad- 
mitted; what type of student applies, and to 
what type of college. A more descriptive 
analysis of the findings is contained in 
On Getting into College (Guidance Index, 
Feb. 1950, Item 43). 


Human Relations 
15. The Christian Citizen and 
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Civil Rights. Dorothy I. Height and 
J. Oscar Lee. [The Woman's Press, 
600 Lexington Ave., New York 22.} 
1949. 7lpp. 50c. 


A study guide based on the Report of the 
President's Committee on Civil Rights and 
some accounts of what other groups are 
doing in intercultural relations. It in- 
cludes step-by-step descriptions of ways of 
work that have proved effective and sug- 
gests topics for discussion groups and 
further reading. 


16. A New Concept of Human 
Relations. Vol. XXI, Bulletin No. 3. 
{Bureau of School Service, College of 
Education, University of Kentucky, 
Lexington, Ky.} 1949. 179pp. 50c. 


A presentation of the proceedings of the 
25th Annual Educational Conference and 
the 14th Annual Meeting of the Kentucky 
Association of Colleges and Secondary 
Schools. Its theme is the improvement of 
human relations and the role of education 
in such a program. The bulletin contains 
suggestions and ideas, presented by various 
educators, that will encourage schools to ac- 
cept their responsibilities of improving hu- 
man relations for young people and adults. 


Juvenile Delinquency 


17. Chance to Belong: Story of 
the Los Angeles Youth Project. 
Duane Robinson. [The Woman's 
Press, 600 Lexington Ave., New York 
22.} 1950. 173pp. $5.00. 


This book describes how community re- 
sources and youth-serving agencies were 
put into action in Los Angeles to solve its 
epg of juvenile delinquency. It shows 
ow a well-organized program was devel- 
oped whereby adequate youth services 
were brought into neglected areas and 
how special groups worked directly and 
preaneae 2 with gangs of unadjusted and 
delinquent youth to gain their cooperation 
and bring them into the regular youth pro- 
grams. 


18. Helping Boys in Trouble. 
Melbourne S. Applegate. [Associa- 
tion Press, 291 Broadway, New York 
7.} 1950. 124pp. $1.75. 


A useful guide for anyone who desires to 
work with or guide young boys, especially 
the unadjusted. It presents — from the 
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author's own experiences — helpful and 
practical suggestions for ag the confi- 
dence of boys in trouble and for guiding 
them toward useful citizenship. 


Leisure 


19. Intramural and Recreational 
Sports for Men and Women. Norma 
M. Leavitt and Hartley D. Price. 
[A. S. Barnes & Co., 101 Fifth Ave., 
New York 3.} 1949. 323pp. $3.00. 


This book describes the functions and ad- 
ministration of intramural recreational ac- 
tivities in schools, and shows how they 
relate to the educational process. It may 
be used by students in health physical edu- 
cation and recreation courses, as well as by 
recreational advisers. Suggestions for 
leisure-time programs and. projects, and 
other activities for the development of 
physical and mental fitness, and social and 
ethical qualities in students are included. 


20. Introduction to Community 
Recreation. George D. Butler. 2d ed. 
{McGraw-Hill Book Co., 330 W. 42d 
St., New York 18.} 1949. 568pp. 


> $4.50. 
’ Prepared for the National Recreation As- 
' sociation, this book is a comprehensive dis- 


cussion of community recreation, its signif- 
icance, functions, and methods of opera: 
tion. It deals with the recreational services 
provided by the government and other 
private or public agencies to meet the needs 
of all the people. It includes descriptions 
of duties and qualifications for recreation 
leadership personnel, and suggests various 
programs and activities that may be carried 
on. 


Libraries 


21. A Brief for Corporation Libra- 
ries: A Guide for Their Operation 
and Management. Edited by Alma 
G. Mitchill. [Special Libraries Assn., 
31 E. Tenth St., New York 3.} 1949. 
59pp. $1.00. 


This booklet describes some of the most 
prevalent types of special libraries and sug- 
gests various methods of operating them. 
It considers the cost, location, management, 
and equipment for a special library and 
discusses some of the different phases of 
the work. The functions and objectives of 
a special library are outlined. 
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Mental Hygiene 


22. Eighteen to Eighty—Adjust- 
ment Problems of Adults. Lester D. 
Crow and Alice Crow. {Christopher 
Publishing House, 1140 Columbus 
Ave., Boston 20, Mass.} 1949. 
192pp. $3.00. 


This book is concerned with the problems 
associated with adult adjustment. It answers 
about 100 questions that deal with everyday 
life. Questions pertaining to marriage, chil- 
dren, job satisfaction, mental hygiene, lei- 
sure, health, and old age are included. The 
a ovaries answers and solutions will be 
he ~ to those whose problems are more 
or less common to all persons of adult age. 


Minority Groups 


23. *Legislation Affecting Minority 
Groups: A_ Selected Bibliography. 
{Amer. Council on Race Relations, 
4901 Ellis Ave., Chicago 15.} 1949. 
4pp. 10c. 


This bibliography consists of selected ma- 
terials covering an important area of in- 
terest in the field of intercultural relations. 
It is made up of books, pamphlets, and 
eriodical articles which are concerned with 
ederal, state, and local legislation — in- 
cluding court decisions — that affect indi- 
viduals belonging to minority groups. 


Personnel and Supervision 
Problems 


24. Problems in Personnel Ad- 
ministration. Richard P. Calhoon. 
{Harper & Bros., 49 E. 33d St., New 
York 16.} 1950. 540pp. $5.50. 


A thorough discussion of the personnel 
problems that frequently arise, with sug- 
gested methods for solving them. It con- 
siders the personnel practices of numerous 
companies and describes the most recent 
methods in industrial relations. Among the 
topics covered are: employment interview- 
ing, employee training, grievance handling, 
labor and social legislation, and women in 
personnel work. 


Psychology 


a5. 
duct. Harold S. Tuttle. 


Dynamic Psychology and Con- 
{Harper & 
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Bros., 49 E. 33d St., New York 16.} 
1949. 448pp. $3.50. 


An up-to-date reference for teachers, 
parents, and others who are concerned with 
the behavior guidance of children and 
youth. It describes recent principles of 
dynamic psychology and shows how they 
may be exalted to problems of discipline at 
home and school, character training, per- 
sonality development, and social adjust- 
ment. Case studies are included which 
illustrate types of behavior problems and 
remedial measures. A code of morals, 
describing the characteristics of a good 
American for boys and girls, is listed in 
the Appendix. 


Reading 


26. *1949-50 Annotated List of 

Books for Supplementary Reading. 
[Children’s Reading Service, 106 
Beekman St., New York 7.} 1949. 
85pp. ‘Free. 
A list that may be of considerable assist- 
ance to teachers and librarians in choosing 
materials for supplementary reading. The 
books listed are suitable for kindergarten 
through the ninth grade, and are grouped 
according to subject. The grade-range for 
each is also indicated. . 


27. Readability: Its 
to the Elementary School. 


Application 
Emmett 
A. Betts. [The Reading Clinic, 
Temple Univ., Philadelphia 22, Pa.]} 
1949. 22pp. 60c. 

A discussion of the trends which have con- 
tributed to current interest in readability 
in the elementary school, and a survey of 
the research studies in this area. It lists 
several factors which influence readability 
and emphasizes the importance of the 
results of readability studies. An extensive 
bibliography is included. 


28. Teaching Children to Read. 
Fay Adams and Others. [The Ronald 
Press Co., 15 E. 26th St., New York 
10.} 1949. 525pp. $4.00. 


A book that will be of practical use for 
in-service teachers and an aid in the train- 
ing of teachers for elementary schools. It 
is concerned with the teaching of reading 
in the elementary school classes to suit the 
needs of the individual child. Questions, 
suggested activities, and references for 
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additional reading are listed at the end of 
each chapter. 


Safety 


29. *College and University 
Traffic Training. Natl. Committee 
on Safety. [Natl Education Assn., 
1201 Sixteenth St., N.W., Washing- 
ton 6, D.C.} 1949. 10pp. 20c. 


The need for and the importance of pre- 
service traffic training in colleges and uni- 
versities are discussed in this booklet. It 
outlines the areas in which training is 
needed, describes ways and means of begin- 
ning and improving traffic training, and 
presents a discussion of the nature and 
scope of a public safety program as a guide 
to those establishing it. Some of the schools 
now offering trafic safety courses and 
descriptions of their programs are included. 


School Administration 


30. Lay Advisory Committees to 
Boards in Education in the United 
States. [California Assn. of School 
Administrators, 35 N. Raymond Ave., 
Pasadena 1, Calif.} 1949. 23pp. 50c. 
Quantity prices. 


A discussion of the advantages of lay par- 
— in public school administration, 
and a report of current research in this area. 
It describes the practices of the lay com- 
mittees found to be in operation, evaluates 
the findings, and recommends procedures 
for improving cooperation between the 
schools and the citizens of the community. 


31. Problems in School Adminis- 

tration. Raleigh W. Holmstedt. Vol. 
XXVI, No. 1. Bulletin of the School 
of Education. [Indiana University 
Bookstore, Bloomington, Ind.} 1950. 
65pp. 75c. 
This bulletin is an analysis of the particular 
problems of the administrators of Indiana 
school systems, and a study of the basic 
problems of administration which are com- 
mon to all systems. It considers such 
factors as: instructional programs, teacher 
personnel, school-community relations, and 
school equipment and supplies. 


32. *The School Board Member 
in Action. [Amer. Assn. of School 
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Administrators, 1201 Sixteenth St., 
N.W., Washington 6, D. C.} 1949. 
20pp. 25c. 


The responsibility of the school board in 
providing the necessary education for its 
youth, and the relationship of board 
members to the superintendent, teachers, 
pupils, and community are discussed in 
this booklet. Some qualifications of a good 
school board member and suggested ac- 
tivities for school boards are outlined. 


Secondary Education 


33. Catholic Secondary Education 
... A National Survey. Sister Mary 
Janet. [Dept. of Education, Natl. 
Catholic Welfare Conference, Wash- 
ington, D. C.} 1949. 146pp. $1.50. 


The report of a survey of Catholic high 
schools and what they are contributing to 
modern education and society. It gives 
information on the enrollments, pupils, 
teachers, curriculum, and basic educational 
objectives of more than fifteen hundred 
schools. It records the progress which has 
been made in Catholic secondary educa- 
tion, and evaluates current efforts toward 
meeting the individual needs of youth and 
preparing them for democratic citizenship. 


34. Principles of Secondary Edu- 

cation. Nelson L. Bossing. [Pren- 
tice-Hall Inc., 70 Fifth Ave. New 
York 11.} 1949. 447pp. $5.15. 
A clear and complete picture of secondary 
education in the United States — past, 
present, and future — written for the lay- 
men as well as for the inexperienced pro- 
fessional worker in this field. In four parts, 
the book covers the present physical status 
of high school education, its history, and 
its task in our democratic society. Methods 
of accomplishing the work outlined are 
suggested. 


Social and Economic Security 


35. The Gift of Freedom. Bureau 
of Labor Statistics, U. S. Dept. of 
Labor. [U. S. Govt. Print. Off., 
Washington 25, D. C.} 1949. 142pp. 
JIC. 

The repert of a study of the wage earner 
in the United States — his economic and 
social status. It considers money wages and 
purchasing power, family incomes, and 
levels of living for various groups of 
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which basically 
influence and describe the economic and 
social welfare of American workers are also 
discussed. 


Other factors 


workers. 


36. *How Families Use Their In- 
comes. U. S. Dept. of Agriculture, 
Misc. Publication No. 653. [U. S&S. 
Govt. Print. Off., Washington 25, 
D. C.} 1949. 64pp. 30c. 


Descriptive material showing the economic 
position of American families. Its content 
is divided to show how income is spent for 
food, housing, clothing, medical care, and 
other needs and wants. It also describes 
the circumstances that make differences in 
eae of saving and spending. This 
ooklet will be of interest to group leaders, 
social workers and others who help families 
make adjustments to changing conditions. 


Student Personnel Services 


37. The Measurement of Student 
Adjustment and Achievement. Edited 
by Wilma T. Donahue and Others. 
[Univ. of Michigan Press, Ann 
Arbor, Mich.} 1949. 256pp. $3.00. 
A valuable reference for persons responsible 
for guiding and counseling students and for 
those in the field of educational measure- 
ments. It is a collection of papers, orig- 
inally presented at a conference of guid- 
ance workers, discussing the aims and 
objectives of guidance programs in schools 
and reviewing trends in student personnel 
work. 


38. *Occupational Information — 
A Course of Study. E. G. Kennedy. 
{State Board for Vocational Educa- 
tion, Topeka, Kansas.} 1949. 14I1pp. 
Free. 

An outline of practical courses of study 
for the training of counselors in the area 
of occupational information. It is divided 
into units on areas of emphasis that are 
designed to help the prospective counselor 
collect, evaluate, file, and use data about 
jobs and industries. An extensive bibliog- 
raphy of occupational information is in- 


cluded. 


39. ¥*A Selected Bibliography of 
Guidance Materials. [Inst. of Coun- 
seling, Testing, and Guidance, Michi- 
gan State College, East Lansing, 
Mich.} 1950. 8pp. Free. 
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A useful source of information for develop- 
ing or increasing guidance services in 
schools. It lists material that will be of 
interest to three different groups of the 
school staff — counselors, teachers, and 
administrators. The short annotations will 
be helpful to school librarians or others in 
selecting reference material for their shelves. 


Study 


40. Selected Items for the Test- 
ing of Study Skills. Horace T. Morse 
and George H. McCune. Rev. ed. 
Bulletin No. 15. [Natl. Council for 
the Social Studies, 1201 Sixteenth St., 
N.W., Washington 6, D. C.} 1949. 
8ipp. $1.00. 

This bulletin discusses, for social studies 
teachers, the importance of developing 
adequate study habits in pupils. It lists 
numerous exercises for testing and evaluat- 
ing study skills, particularly in the area 
covered by the high school social-studies 
curriculum. Many suggestions and recom- 
mendations for testing study skills, and 
materials for directing the learning and 
development of more efficient skills are 


included. 


Tests and Scales 


41. §Musical Aptitude Test, Series 
A. [California Test Bureau, 5916 
Hollywood Blvd., Los Angeles 28.} 
1950. 23pp. $3.00. 


A scientifically developed and _ validated 
test designed for grades 4 through ;10, to 
discover potential musical ability. It is 
simple to administer and may be used in 
selecting students for vocal or instrumen- 
tal music study; in counseling students on 
the advisability of a music career; for pro- 
viding comparisons among different groups 
of music students; and various other uses 
in the field of music education. Each test 
contains the music, complete directions, 
norms, and scoring stencils. 


42. 1949 Fall Testing Program in 
Independent Schools and Supplemen- 
tary Studies. Educational Records 
Bulletin No. 53. [Educational Rec- 
ords Bureau, 21 Audubon Ave., New 
York 32.} 1950. 70pp. $1.50. 
The annual fall testing program reported 


in this bulletin emphasized types of meas- 
urement for determining scholastic ap- 
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titude and general intelligence. The main 
areas covered by this program were: aca- 
demic aptitude, and reading ability at all 
grade levels; achievement in the elementary 
grades; spelling; and readiness for begin- 
ning school work for kindergarten and first 
grade pupils. It also reports on the study 
of the achievement norm among public- 
school college-preparatory pupils. 


43. A Summary of Clerical Tests. 
George K. Bennett and Ruth M. 


Cruikshank. [The Psychological 
Corp., 522 Fifth Ave., New York 18.]} 
1949. 122pp. $1.25. 


This summary discusses the development 
and use of clerical aptitudes and proficiency 
tests and describes a series of particular 
tests to be used with clerical applicants 
and employees. It was prepared to provide 
information for employers and personnel 
managers who are interested in selecting 
and upgrading clerical employees by the 
use of relatively uniform tests. 


Vocational Education 


44. Vocational Education in a 

Democracy. Charles A. Prosser and 
Thomas H, Quigley. Rev. ed. [Amer. 
Technical Society, Drexel Ave. & 
58th St., Chicago 37.} 1949. 575pp. 
$6.50. 
A practical discussion of educational organi- 
zation and administration based on Ameri- 
can economics, social and educational phi- 
losophy. It describes principles and 
methods to be used in vocational training 
that prepare youth to meet the demands of 
the occupational world. It also considers 
vocational education as it dae to the 
adult and the employed youth. 


45. *Vocational Education in the 

Junior College. [California State 
Dept. of Education, Sacramento 14, 
Calif.} 1949. 88pp. Apply. 
‘A handbook for use by school administra- 
tors, vocational instructors, and others inter- 
ested in vocational education at the post 
high school level. It stresses the importance 
of developing programs of vocational edu- 
cation in the junior college that will effect- 
ively prepare young people for the respon- 
sibility of earning a living. It presents 
some techniques for organizing and operat- 
ing adequate vocational programs and 
discusses some of the aims and objectives 
of this phase of education. 











for the STUDENT 


Items listed in this category are divided into two groups: Life Adjustment 
Material, which gives information about social, personal, and school prob- 
lems; and Vocational Material, which gives information about occupations. 


LIFE ADJUSTMENT MATERIALS 
Adolescence 


46. Achieving Maturity. Jane 

Warters. [McGraw-Hill Book Co., 
330 W. 42d St., New York 18.} 1949. 
349pp. $3.00. 
Written for young people, this book pre- 
sents, in non-technical language, the results 
of some recent research into the problems 
of adolescence and youth. Its aim is to 
help young people understand themselves 
cor the problems associated with achieving 
adult status and maturity. It covers the 
‘major developmental experiences of youth 
_— physical, emotional, social, and intellec- 
tual — and acquaints them with some im- 
portant sources of aid and principles of 
guidance that will help them to deal suc- 
cessfully with their problems. 


Apprentices 


47. *National Apprenticeship 

Standards for Commercial Establish- 
ments in the Photoengraving Industry. 
{Bureau of Apprenticeship, U. S. 
Dept. of Labor, Washington 25, 
D. C.} 1949. 27pp. Free. 
An explanation of the provisions of the 
national standards of apprenticeship for 
photo engravers. It discusses the organiza- 
tion and shows how they may be applied 
to local situations. It also lists the qualifica- 
tions for employment as an apprentice, the 
length of the training program, hours of 
work, wages, and related classroom in- 
struction. 


Citizenship 


48. *Good Citizen— The Rights 
and Duties of an American. [The 
Amer. Heritage Foundation, 17 E. 
45th St., New York 17.} 1948. 72pp. 
25c. 


A booklet describing in words and 
the rights, privileges, and duties o 


ictures 
every 
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American. It lists nine keys to good citizen- 
ship and discusses the how and why of 
each. A valuable little handbook for stu- 
dents to help them understand and use the 
“working tools” of good citizenship. 


Consumer Education 


49. *Money Management — The 

Health Dollar. Consumer Education 
Dept. [Household Finance Corp., 
919 North Michigan Ave., Chicago 
11.} 1949. 32pp. 5c. 
This pamphlet presents a discussion of the 
simple, basic rules of good hygiene, and 
offers helpful and practical suggestions for 
maintaining good health and _ keeping 
medical bills at a minimum. How to 
choose a physician, dentist, or nurse and 
what to learn about the available health 
services in the community are also con- 
sidered. 


Extracurricular Activities 


50. *1949 Student Councils Hand- 

book. [Natl. Assn. of Secondary 
School Principals, 1201 Sixteenth St., 
N.W., Washington 6, D. C.} 1949. 
128pp. $1.00. Single copy free to 
member-councils of the NASC. 
This handbook gives a complete report of 
the Thirteenth Annual National Conference 
of Student Councils, and contains informa- 
tion on the 1950 conference. Other ma- 
terials of importance in the work of the 
student council are included. The price of 
this handbook, as noted above, corrects 
the original listing in the January Index, 
Item 35. 


Health and Hygiene 


51. You and Your Health. J. 
Roswell Gallagher. [Science Re- 
search Associates, 228 S. Wabash 
Ave., Chicago 4.} 1950. 48pp. 60c. 
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Good health is a vital factor in everyone's 
life. To teen-agers, however, who are still 
growing, it is particularly important to 
now something about maintaining and im- 
proving health. This booklet, written by 
a physician who has spent many years 
treating and doing research on the health 
problems of adolescents, will help young 
pee le get some of the facts about good 
ealth, and also the right attitudes. Dis- 
cussed are variations in growth and de- 
velopment, basic food needs and the part 
vitamins play, physical fitness, how certain 
diseases can be prevented and controlled, 
how to avoid accidents, answers to common 
health questions, and how various agencies 
contribute to public health. 


Higher Education 


52. *Accredited Higher Institu- 
tions, 1948. Theresa Birch Wilkins. 
Bulletin No. 6 Federal Security 
Agency, Office of Education. [U. S. 
Govt. Print. Off., Washington 25, 
D. C.} 1949. 120pp. 30c. 


A valuable reference, for students and 
school officials, designed to provide infor- 
mation about accredited institutions of 
higher learning. Part I lists, according to 
the states in which they are located, uni- 
versities, colleges, junior colleges, teachers 
colleges, and normal schools which are 
accredited by national, regional and state 
associations. Part II contains lists of pro- 
fessional and technical schools or depart- 
ments which are accredited by or hold 
membership in national organizations. In- 
formation concerning methods of accredit- 
ation and a complete index of schools and 
associations are also given. 


53. *Information about the Col- 
lege of Applied Arts. [University of 
Cincinnati, College of Applied Arts, 
Cincinnati 2, Ohio.} 1949. Free. 
A vocational counseling guide giving in- 
formation about courses in Applied Arts. 
It includes a description and objectives of 
courses, cost and length of training, and 
the qualifications of applicants for archi- 
tecture; advertising, costume, and industrial 
design; applied art; and art teaching. 


Job Satisfaction and Success 


54. *Selling Your Ideas on the 
Job. Vol. 13, No. 26. [ Reviewing 
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Stand, Northwestern Univ., Evanston, 
Ill.} January 8, 1950. 12pp. 10c. 


A discussion of what an employee should 
do to make good on the job and suggested 
techniques for improving relations with the 
boss. It shows how to develop and present 
new ideas that will gain recognition and 
advancement. What the employer can do 
to encourage employee suggestions is also 
discussed. 


Scholarships and Fellowships 


55. *Engineering Scholarships 
Available to Any Qualified Student 
in the U. S. [Chronicle Press, Mora- 
via, New York.} 1949. 10c. Re- 
printed from Guidance Chronicle, 
Oct., 1949. 


A list of schools offering scholarships in 
engineering and the requirements for ap- 
plicants. The amount of aid and the spon- 
soring committee are indicated for each 
scholarship. 


56. Study Abroad — International 
Handbook, Fellowships, Scholarships, 
Educational Exchange - 1949. Vol. 
II. UNESCO. {Columbia Univ. 
Press, 2960 Broadway, New York 27.} 
1949. 364pp. $1.25. 


An invaluable reference for student and 
youth organizations, schools, foundations, 
and other groups interested in educational 
exchanges. It describes the varied oppor- 
tunities available for study abroad — giving 
information concerning almost 22,000 fel- 
lowships donated by 72 countries and 
territories. It gives the conditions of each 
award, eligibility requirements, instructions 
to prospective applicants, and lists the 
major fields of study. Surveys of programs 
for short-term teaching abroad; of inter- 
national exchanges of workers for cultural 
and vacational purposes; and information 
on the organizations sponsoring interna- 
tional educational exchanges of young 
people are also included. 


Sex Education 


57. Human Growth — The Story 
of How Life Begins and Goes On. 
Lester F. Beck. [Harcourt, Brace & 
Co., 383 Madison Ave., New York 
17.} 1949. 124pp. $2.00. 
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A book describing the true facts of life to 
teen-age boys and girls, their parents and 
teachers. It covers all important aspects 
of male and female human growth from the 
time it begins to physical maturity. Each 
chapter ends with questions and answers — 
questions that normal adolescents usually 
ask. The book contains many illustrations 
in two colors and the few scientific terms 
used are found in a glossa Information 
is also given concerning a film of the same 
title (Guidance Index, February 1949, Item 
67). 


Social and Personal Adjustment 


58. How to Be Happy Though 
Young. George Lawton. {Vanguard 
Press, 425 Madison Ave., New York 
17.] 1949. 300pp. $3.00. 


An excellent book for the thoughtful teen- 
ager. Written in question-and-answer style, 
it contains case te of teen-age problems. 
The author presents his material in an 
interesting, informal manner, which makes 
this book highly readable. Parents and 
teachers of teen age girls and boys can 
gain insight into the difficulties associated 
with growing up. 


_ 59. How to Put your Ideas Across. 
Richard W. Wetherill. [D. Van 
Nostrand Co., 250 Fourth Ave., New 
York 3.} 1949. 345pp. $2.75. 
Presenting helpful, practical, and tested 
techniques for speaking clearly and con- 
vincingly, this book will be of help to 
ane people in their personal, social, or 
usiness life. It points out the relationship 
between public speaking and_ persuasion, 
and shows how to organize, develop, and 
present ideas and thoughts with confidence 
and assurance. A variety of examples and 
illustrations, presented in simple language, 
makes this book interesting and readable. 


VOCATIONAL INFORMATION 


Building Trades and Construction 


63. *There Are Jobs for You in 
Construction. [Chronicle Press, Mor- 
avia, N. Y.} 1950. 2pp. 10c. Re- 
printed from Guidance Chronicle, 
January, 1950. 
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60. How You Look and#Dress — 
A First Course in Clothing. Byrta 


Carson. [McGraw-Hill Book Co., 
330 W. 42d St. New York 18.} 
1949. 394pp. $2.40. . 


A book that will be of great hdip to both 
teacher and student in home economics 
sewing classes, or to any girl interested in 
making or improving the care of her 
clothes. It was written to help girls create 
for themselves the kind of clothes that will 
improve their appearance, give them a feel- 
ing of satisfaction, and bring out every 
good quality they possess. 


61. Winning Your Way with 
People. K. C. Ingram. [McGraw- 
Hill Book Co., 330 W. 42d St., New 
York 18.} 1949. 258pp. $3.00. 


Written to help individuals achieve greater 
personal happiness and harmony in dealing 
with others, this book describes, by stories 
and examples, some methods of understand- 
ing yourself in relation to other people. 
The material is presented in an informal, 
conversational style, based on the principles 
of modern psychology, and concerned with 
problems of personal relations that occur 
in common, everyday lives. 


Vocational Guidance 


62. *The Graduate Gets A Job. 
Frank A. Ives. [University of Okla- 
homa, Norman, Okla.} 1949. 32pp. 


Apply. 

This booklet counsels the student to begin 
early to choose a career and look for suit- 
able and satisfactory employment. It offers 
suggestions for analyzing oneself — apti- 
tudes, abilities, and personality; and for 
lanning a job searching campaign. Some 
actors which contribute toward making a 
success on the job are also included. 


This article discusses the employment op- 
portunities available for youth in construc- 
tion work, particularly as apprentices and 
trainees. It lists the physical and other 
necessary requirements for bricklayers’, 
plumbers and pipe fitters’, plasterers’, and 
painters’ helpers and suggests methods of 
securing jobs. The on-the-job training 
program is described for each field. 
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Clerical Work 


64. ¥*Typing Occupations. {Mich- 
igan Unemployment Compensation 
Commission, 7310 Woodward Ave., 
Detroit 2, Mich.} 1949. 23pp. 25c. 
Since many young women plan to enter 
typing jobs, this Occupational Guide will 
be of help to them. It presents informa- 
tion concerning duties, qualifications — 
personal and educational and methods of 
entry. The salary scales, working condi- 
tions, and job opportunities apply specif- 
ically to the Detroit area. 


Education 


65. *Employment Outlook for 
Elementary and Secondary School 
Teachers. Bulletin No. 972. Bureau 
of Labor Statistics, U. S. Dept. of 


Labor, in cooperation with Vet. 
Admin. [U. S. Govt. Print. Off. 
Washington 25, D. C.} 1950. 89pp. 
35c. 


Designed for use in vocational guidance of 
high school students and others interested 
in choosing a field of work, this bulletin 
discusses the widespread opportunities in 
the teaching profession. It reports on the 
employment outlook for elementary and 
high school teachers and gives information 
on the certification requirements and earn- 
ings in each state. 


66. Kathie, the New Teacher. 
Lucile G. Rosenheim. [Julian Mess- 
ner, Inc., 8 W. 49th St., New York 
18.} 1949. 195pp. $2.50. 

An exciting, interesting career story of a 
young teacher and the many problems she 
solved during her first year of teaching. 
It will provide recreational reading for 
young girls interested in the teaching pro- 
fession and at the same time offer occupa- 
tional information concerning the career. 


Health 


67. *It’s your Job, Too. Raymond 
L. Kahn and Edward L. Morris. 
{Natl. Society for Crippled Children 
and Adults, 11 S. La Salle St., Chi- 
cago 3.} 1949. 10c. Reprinted from 
The Crippled Child, Feb., 1949. 


An article disclosing the shortage of pro- 
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fessional workers in services for the handi- 
capped. Students who have not yet chosen 
a career will find that there are many job 
opportunities available for physical thera- 
pists, occupational therapists, speech and 
hearing therapists, special educators and 
other needed workers. The article also 
lists sources from which specific information 
on the requirements, training, duties and 
responsibilities of therapists may be ob- 
tained. 


68. *Dental Hygienist. [Chronicle 
Press, Moravia, N. Y.} 1949. 2pp. 
10c. Reprinted from Guidance Chron- 
icle, Nov., 1949. 


A description of the duties, hours, work- 
ing conditions, personal qualifications, and 
employment opportunities for dental hy- 
gienists. Certification requirements, train- 
ing opportunities, and general salary ranges 
are also covered. 


69. *Nursing — Is it your Career? 
{Committee on Careers in Nursing, 
1790 Broadway, New York 19.} 1950. 
Single copy, free. 


A beautifully illustrated folder showing life 
in a .school of nursing and the twelve 
major fields of nursing open to the gradu- 
ate. It gives the general qualifications — 
age, education, personal, and physical — 
necessary for entry and success in this field. 
Sources from which additional information 
may be obtained are also given. 


70. *Physical Therapist. Kathleen 

I. McMurrich. [Vocational Guidance 
Centre, 205 Avenue Rd., Toronto 5, 
Canada.} 1949. 4pp. 10c. 
This monograph discusses the need for 
more physical therapists and lists some of 
the advantages and disadvantages of the 
profession. It describes the working con- 
ditions, the personal qualifications and train- 
ing requirements necessary for entry into 
the field, and gives the average salaries 
for beginning and experienced therapists. 
Students in Canada will be interested in 
the descriptions of courses and cost: of 
training in schools of that area. 


Hotels and Restaurants 


71. The Waldorf-Astoria Manuals, 
Vol. IV. [Dahl Publishing Co., 74 
W. Park Pl., Stamford, Conn.} 1949. 
98pp. $4.00. 





‘advancement possibilities and offers sug- 
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Although prepared primarily for the bene- 
fit of the Waldorf's own employees, this 
book contains a great deal of information 
that will be of interest to the job seeker as 
well as to the prospective hotel manager. 
It is a manual BY apes el containing job 
analyses — duties, qualifications, training, 
etc. — for a variety of jobs in the house- 
keeping and building operation and main- 
tenance departments of the hotel. It is 
illustrated with photographs, charts, and 
forms used in carrying on the work. 


Iron, Steel, and Machinery 


72. *Metal Trades: Machinists, 
Tool Makers and Die Makers. { Michi- 
gan Unemployment Compensation 
Commission, 7310 Woodward Ave., 
Detroit 2, Mich.} 1949. 27pp. 25c. 


Although written primarily for the Detroit 
area this Occupational Guide contains a 
ae deal of general information that will 
e of interest to persons in any area. It 


describes several job phases of the occupa- 
tion, the hiring specifications for qualified 


workers, the working conditions, earnings, 


gestions of methods for entering the 


occupation. 


Occupations, General 


73. “*Capitalizing. Polly Weaver. 
{Mademoiselle, 122 E. 42d St., New 
York 17.} 1950. 10c. Reprinted 
from Mademoiselle, January, 1950. 
This article describes a variety of job 
opportunities in government service for 
girls in Washington, D. C., including those 
in the Army, Navy, and Marine Corps. It 
gives information concerning agencies, 
salaries, and working conditions. Oppor- 
tunities for jobs abroad with the Foreign 
Service are also covered. 


Personnel Work 


74. *I Like People. Margaret E. 
Cheetham. [Mademoiselle, 122 E. 42d 
St., New York 17.} 1950. 10c. Re- 
printed from Mademoiselle, February, 
1950. 

An interesting and helpful article describ- 
ing the functions and duties of a personnel 
worker and telling what it takes to enter 
this field. It contains information on per- 
sonal qualifications, training, salaries, and 
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suggestions for getting started on the job. 
Success stories of a group of young women 
now engaged in personnel work- are 
included. 


Photography 


75. *Business With a Camera. 
{ Mademoiselle, 122 E. 42d St., New 
York 17.) 1950. 5c. Reprinted 
from Mademoiselle, February, 1950. 


Here’s an article that will be of interest 
to the girl photographer. It describes the 
experiences of several young women who 
have made a go of a photography business 
of their own. It shows the amount of capi- 
tal needed to start, estimates expenses, and 
offers suggestions and advice for getting 
started in the business. 


Rail Transportation 


76. *A Career On Wheels. 
[Chronicle Press, Moravia, N. Y.] 
1949. 10c. Reprinted from Guidance 
Chronicle, December, 1949. 


A brief discussion of the variety of jobs 
offered by the railroad industry. A chart 
is given showing the proportion of workers 
engaged in different phases of work — pro- 
fessional and clerical, executives and staff 
assistants, transportation, and maintenance. 
Duties are described, but no mention is 
made of qualifications or salaries. 


Religious Work 


77. ¢Church Vocations. [Voca- 
tional Guidance Films, Carl F. Mahnke 
Productions, Des Moines, Ia.} 1949. 
16 mm. 1 reel, sd. $50.00. 


A non-sectarian film showing the many 
and varied types of work in the modern 
church. It points out the many responsibil- 
ities and duties of the minister and shows 
how other church groups cooperate with 
him in carrying on the work. The work of 
the home and foreign missionary, social 
service, and jobs within the church are also 


described. 


78. *It’s Up to You. [Vocation 
Director, 4409 Frederick Ave., Balti- 
more 29, Md.} 1949. 53pp. Free. 
A booklet describing, in word and picture, 


the typical life and work of the Xaverian 
Brothers, a religious order who teach in 
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many Catholic schools throughout the 
United States and in English and Belgian 
provinces. It will be a interest to the 
young man who desires a religious teach- 
ing vocation and to the counselor who must 
help him make a choice of a career. 


Repairing Services 


79. *Shoe Repairman. S. Blowers. 

{Vocational Guidance Centre, 205 
Avenue Rd., Toronto 5, Canada.} 
1950. 4pp. 10c. 
After briefly discussing the history and 
importance of shoe repairing, this mono- 
graph then describes the duties, working 
conditions, personal qualifications, and 
training requirements necessary for success. 
Although the typical wage scales apply 
specifically to Canada, most of the infor- 
mation will be helpful to interested persons 
in any area. 


Retail Trade 


80. *The Baby 
Barbara Witten. [Mademoiselle, 122 


Carriage Trade. 
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E. 42d St., New York 17.} 1949. 
10c. Reprinted from Mademoiselle, 
July, 1949. 


Young women interested in operating their 
own business should investigate the pros- 
pects of running an infants’ and children’s- 
wear shop. This article tells what it takes 
to be successful in such a venture, and de- 
scribes the work of four young women who 
are now in businesses of their own. Help- 
ful suggestions and sound advice on start- 
ing a retail business are included. 


Social Science 


81. Clinical Psychologist. George 
J. Dudycha. Occupational Abstract 
No. 128. [Personnel Services, Main 
Street, Peapack, N. J.} 1950. 6pp. 
50c. 


A description of the work performed by a 
clinical psychologist and a discussion of 
the personal and educational requirements 
necessary for success in this field. It covers 
certification requirements, methods of entry 
and prospective places of employment, and 
salary ranges, particularly those in the 
United States Government service. 
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